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SAINIK SCHOOL SUJANPUR TIRA
DIST: HAMIRPUR (HP}, PIN — 176110

1. Applications are invited from eligible candidates (Indian Citizens Only) for the following vacant posts on permanentfregular basis in
Sainik Schocl Sujanpur Tira {HP) as per the details mentioned against respective columns:-

51. | Name of Post Qualifications Pay Scale & Allied Allowances |No. of |[Category Age Limit ]

No | Posts

{a} | Office Essential:- asic Galary-  Rs, 35400/ (6" | 01 General Between:B o

i ; i ears 10
Sgugenntendent (i Graduation with 5 years of office e":és c:’ din P?A F?.t:;?s ; zears as on 01
{O3) experience of a supervisory post in 'AEW ng 9 1800 (in ::!ucm Sep 2021

Govl or commercial establishment; or 7 dls oAy + Fixeg
years' experience as UDC or equivalent porresponaing

in the school: and Medllcal AlW of Rs. 1,000!"

(i) Ability o corespond independenlly

in English.

Mote:- The condition of being a

graduate may be waived for Ex-

servicemen who had attained the rank

of JCOs in the Clerical Cadre and for

Ex-Defence Service Officers.

{b) | Lower Division | Essential:- I_Baﬂgic Salary- Rs. 18,800/~ 02 |01 (SC)&| Between
Clerk () Matriculation. 2" Level of Pay Malrx) + 01 {OBC)[1B years ta 50
(LDC) (i) Typing speed of at least 40 Words [SOTTesPonding DA + Transport years as  on

Per Minute. LW of Rs. a00/- [m-::lu:_:lmg 01 Sep 2021
(ii) Knowledge of short hand and ability EOTesPonding DA} =  Fixed

to comespond in Enghsh wil be edical ALW of Rs. 1,000/

considered an additional qualification.

Sl
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2. All employees during the pericd of service will be provided renl-free accommodation in the school campus, if available. It will be
incumbent on those employees (o reside in the quarters allotted to them. If residential accommodalion cannot be provided by the school
to a member of staff, hefshe shall be paid HRA al the same rate as admissible o Cenlral Govl. employees waorking in that location till
sultable accommodation become availlable in the school campus for allolmenl to him/her. If both husband and wife are employees of
the schaol only ane of them will be entilled ta rent free accommodation, Unmarried and married members of staff living away from lheir

families may be allotted appropriale single accommodation. The retiremenl age would be 60 years.

3. How to Apply Candidates are lo apply on the prescribed applicalion form available on the School's Website

www.sainikschoolsujanpurtira.org The completed application form clearly super-scribed "Application for the Post in which
applying for like OS or LDC as applicable” on the top of the envelope must reach Principal, Salnik School SujanpurTira, Dist:

Hamirpur, Himachal Pradesh, Pin- 176110 by 1700 hrs on 09 Aug 21 together with altested copies of lestimanlalsicertificates, a sell
addressed envelope with stamps sffixed worth Rs. 25/- and a Demand Drafl, of PNBI/Canara/SBIVKCCB of Rs 500/- for
Unreserved/General Category (non refundable) and Rs 300/~ for Reserved categories of OBC and SC (non refundable) drawn in
favour of Prinelpal, Sainik School Sujanpur Tira payable at Sujanpur Tira (HP) Applications received late or without required
documentsfincomplete will be sumrmarily rejected The School will not be responsible for any postal delay or loss of documents. Only
short listed candidales will be called for the writlen testSkill/Proficiency Test and inlerview as applicable. No TA/DA will be paid for
attending the written testfinterview The school administration reserves the right to cancel the vacancy due to administrative/policy

reasons

4 Type of Examination The examination will comprise of a written examination followed by a Skill/ Proficiency Test to be held in
the school. For the post of Office Supdt an Interview of 15 marks would be held whereas, for LDC there would be no Interview. The
writlan test of approx 1 hour duralion of 50 marks for both the posts of Office Supdt and LDCs will comprise of the following:-

(a)  General Knowledge (5 marks)
(b}  General English {10 marks)
(c) Basic Maths (10 marks)

{d)  Subject lest of appropriale level (25 marks).

Those who score the 33% and above up to 50 % in the written test as decided by the Board of Officers so constituted
for the selection of slafll'_._wjl,lhtge subjected to Skill/Proficlency test and Interview (of 50 marks) on the following for the
post of Office Superinta ﬁbajs per following details:- -




{a)  Orafing Meted Circular [5 marks)

{b)  Drafing of lettes (5 marks)

{cb Typing Test (Enghisk) in M5 Word (40 WPA) (5 marks)
{d)  Preganng Escel Sheet and updating Records (10 marks)
te)  Filing af docamaents [10 marks

I Interverw to check knowledge of sarace rles a3 applicable fo empioyees and any other lopCtopecs as decded by the
Board of OMicess {15 marks)

5 For the post of LOC those who score the 33% and above up o 50% in the written test &8 decided by the Board of
Gfficers so constituted for the selection of stall, will be subjected Lo SklivProficiency lest on the following:

(o) Typng Test (Enghshy in M3 Word (40 WPM) (10 marks)
(B} Typng Test {Hinds) Krutidey 010 font wsing Onling Tools {35 WPM) (10 marks)

(€] Typing Test lo check knawledge of tygsng vanous symbols used n Mathematcs/Soence subyects n MS Word (10 marks)
i} Preparalon of Eacel Shael as required for resulls prepasation {10 marks)
(8} Filing of documents in files/dosgsacs etc {10 marks)

& Candidates segking resarvalion benafits avalabie for SCOBC must entura that Iney are enttied o such reservabon as g
Gewl of India rulesinorms. They showld also be in possession of 1he cerlificates in the formal. prescribed by the Unign Government. in

suppor of thew ciaim on the day of ihe test pror to canduct of wrlen Les!
_——————"

(MK Mahawar)

Capl {IN}

Princapal
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APPLICATION FOR THE POST OF OFFICE SUPERINTENDENT

(FILL IN BLOCK CAPITAL LETTERS ONLY)

1. Name

2. Father's/Husband's Name

3. Permanent Address with

Pin Code

Affix recent
Passport Size

Photograph

4, Address for Correspondence

with Pin Code

5. Category

6. Contact Nos. : (a) Phone with STD Code :

(b) Mobile No.
(c) E-Mail

7 Date of Birth

8. Age as on 01 Sep 2021
9. Marital Status

10.

. Years

Educational/ Professional Qualifications:

Months

Days

Medium of
Instruction

Class Subjects

Studied

Main | Ancillary

Date of
Completion

Name of
Schoolf
College

Board/
Universit

Y

%
age

10"

o

Gradu
ation

Any
other

Division




11. Experience, if any:

S. [Name of Appointment| Period of Servica | Day/ Temp/  Ad| Salary
No | Institution From |To |Total |Residential| hoc/ Drawn

with Perlod| School Permanent | (all inc!
PM)

address

NOTE: ENCLOSE SELF ATTESTED PHOTOCOPIES OF ALL THE CERTIFICATES IN
SUPPORT OF EDUCATIONAL QUALIFICATIONS & EXPERIENCES (IF ANY)

12. Proficiency in Computers:

13. Games & Sports/Hobbies:

14. Application fee (for Office Superintendent only)

(Demand Draft to be in favour of “PRINCIPAL, SAINIK SCHOOL SUJANPUR TIRA
(HP)" payable at Punjab National Bank — Code 66700 or State Bank of India — Code 10726).
Candidates should write Name, Post applied for and complete address in capital letters on the

reverse side of the Demand Draft).

Demand Draft No. Amount Rs. 500/-
Date Drawn on

15. Any other details:

CERTIFICATE

I, hereby certify that the above particulars are correct and true to the best of my
knowledge and belief.

Place: (Signature of Applicant)
Date: Name:




APPLICATION FOR THE POSTS OF LOWER DIVISION CLERK!

(FILL IN BLOCK CAPITAL LETTERS ONLY)

s Name
Affix rocont
2. Father's/Husband's Name Passport 8ize
Photograph

3 Permanent Address with
Pin Code

4, Address for Correspondence
with Pin Code

5 Catagory (SC /OBC)

6. Contact Nos. : (a) Phone with STD Code .

(b) Moblle No.
(c) E-Mail
T Date of Birth
8. Age as on 01 Sep 2021 | ___Years ___ Months Days

9. Marital Status

10. Educational/ Professional Qualifications:

Class | Medlum of Subjects Date of Name of | Board/ % | Division
Instruction Studied Completion | School/ | Universit | age
Main | Ancillary College |y
10“!
12lh
Gradu
ation
Any
other




11. Experience, if any:

[S. [Name of F\ppointment | _Period of Service | Day/ Temp/ Ad Salary

No | Institution | From | To | Total | Residential| hoc/ Drawn
with Period| School Permanent | (all incl
address PM)

NOTE: ENCLOSE SELF ATTESTED PHOTOCOPIES OF ALL THE CERTIFICATES IN

EV L ol JE e

SUPPORT OF EDUCATIONAL UALIFICATIONS & EXPERIENCES (IF ANY

12. Proficiency in Computers:

13. Games & Sports/Hobbies:

14. Application fee (for Lower Division Clerks only)

(Demand Draft to be in favour of “PRINCIPAL, SAINIK SCHOOL SUJANPUR TIRA
(HP)” payable at Punjab National Bank — Code 66700 or State Bank of India — Code 10726).
Candidates should write Name, Post applied for and complete address in capital letters on the
reverse side of the Demand Draft).

Demand Draft No. Amount Rs.300/-

Date ' Drawn on
|

15. Any other details:

CERTIFICATE

|, hereby certify that the above particulars are correct and true to the best of my
knowledge and belief.

Place: (Signature of Applicant)
Date: Name:

Z



